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Job Application
General Information
 
 
 
 
 
 
 
 

	NAME (LAST)
	(FIRST)
	(M.I)
	SOCIAL SECURITY NUMBER
	TODAY'S DATE

	HOME ADDRESS

	 TELEPHONE (HOME)
	
	TELEPHONE (WORK)
	TELEPHONE (MOBILE)

	Position Desired

	
	
	 
	

	Pay Rate Desired

	
	
	 
	

	Are legally permitted to work in the U.S.?
	Yes       No
	(supporting documentation will be required prior to working)

	 Are you at least 18 years old?     
	Yes       No
	If you are under 18, you may be required to provide a work permit prior to working

	 Are you at least 16 years old?
	Yes       No
	



 

Please indicate the hours you are available to work; during both day and evening.

 

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	

	
	
	
	
	
	
	


 Note: You are being hired based on your availability, should it change, it could result in a decrease in hours or a loss of position with this company. 
 
 
 
 
 
 
 
 
 

Work Experience
 
 
 
 
 
 
 
 

List your previous work experience for the last five years, beginning with your current position (or most recent position,
 

if you are not currently employed).  Do not leave any gaps in your employment history.  
 
 
 

	Employer


	Starting Position
	Starting Pay Rate

	Address


	Last Position
	Final Pay Rate

	Employers Phone Number


	Start Date (MM/YY)
	End Date (MM/YY)

	Supervisors Name/Title/Phone Number 


	Duties


	Reason for Leaving 


	May we contact your current employer?


	If no, at what point may we contact him/her?


Work Experience (Cont’d)
	Employer


	Starting Position
	Starting Pay Rate

	Address


	Last Position
	Final Pay Rate

	Employers Phone Number


	Start Date (MM/YY)
	End Date (MM/YY)

	Supervisors Name/Title/Phone Number 


	Duties


	Reason for Leaving 



	May we contact your current employer?


	If no, at what point may we contact him/her?



 
 
 
 
 



 


 
 
 
 
 
 
 

Additional Work History Information
 
 
 
 
 
 

	Have you ever been fired or forced to resign from any employment?
 
	Yes      No
	If yes, please explain.



	Have you ever been convicted of a felony crime in the last seven years?*
	Yes      No
	If yes, please list details, including date(s),  conviction(s), and jurisdiction(s) of crime(s)



	Can you perform the duties of the job which you are applying (with or without reasonable accommodation)?
	Yes      No
	


*Convictions will not necessarily disqualify applicant.  Each case is considered individually.
 
 


 
 
 
 
 
 
 
 

Education, Training and Skills
 
 
 
 
 
 
 

	School
	Print name, city and state for each school
	Degree / Diploma
	Type of Course/Major

	High School
	
	
	

	College
	
	
	

	Additional Education
	
	
	

	Additional Training
	
	
	

	Please list any additional job skills that you believe would be relevant to the position for which you are applying





 
 
 
 

Professional Reference(s)
	Name of Reference (not a relative)


	Name of Reference (not a relative)



	Street Address


	Street Address



	Phone


	Phone



	Job Title 


	Job Title 



	What is the relationship?


	What is the relationship?



	How long have you known reference?


	How long have you known reference?





 
 
 
 
 
 
 

 




 



 

Applicant's Statement
 
 
 
 
 
 
 
 

	All of the information I have supplied in this application is a true and complete statement of facts and, if employed, I agree that any false statement, misrepresentations or omission may result in my immediate dismissal.  I further authorize you to contact all of my previous employers, educational institutions, and references for full information regarding my employment history and for other information pertinent to my application.

	Signature

	Date


If filing electronically, signature can be applied later.
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